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INSTRUCTIONS 
 
 

Please fill in all of the information requested on the permit application that pertains to your 
project. 
 
If you have questions or need help, please call the Lewis County Codes Office. 
 
The landowners name and address should also be on the permit if different from the 
applicants. 
 
Location of property is the address of the location being developed or where the sign is 
going. Please use the new 4 or 5 digit number assigned to your location by the Lewis 
County 911 Data Processing Office.  If you don’t know your 4 or 5 digit number, call 315-
376-5294. 
 
Please provide the correct Tax ID number from your tax bill:  it will look like:  348.00-01-
02.300 
 
Please provide a complete description of your proposed sign(s) including pictures if 
possible. 
 
An accurate and complete plot plan is required as explained on the application; 
applications will not be processed without a completed plot plan.  Plot plan example 
attached. 
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