
 

 

GENERAL SERVICES COMMITTEE 
March 21, 2023 

 
Present: Ian Gilbert, Chair; Richard Chartrand, Vice-Chair; Phil Hathway; Josh 
Leviker; and Andrea Moroughan.  
 
Others present:  Legislators Larry Dolhof, Thomas Osborne, Lisa Virkler, Jessica 
Moser and Jeffrey Nellenback; County Manager, Ryan Piche; County Treasurer, Eric 
Virkler; County Attorney, Joan McNichol; and Human Resources Director, Caitlyn 
Smith. 
 
Committee Chair, Ian Gilbert, called the meeting to order at 1:00 p.m.  
 
Legislator Hathway moved to approve the February 21, 2023 committee meeting 
minutes, seconded by Legislator Leviker, and carried.  
 
Melissa Watkins and Jeannette Murdie from Cornell Cooperative Extension shared a 
brief promotional video about the 4-H program that will be on YouTube, their 
website, and various social media outlets.  There were three new 4-H clubs started 
last year which shows the growth in this program.  Legislator Hathway questioned if 
the video focused on the youth from Lewis County and Jeanette responded that it 
did and was filmed at the NYS Fair. 
 
Lewis County Sheriff’s Office Divisions and Personnel – Undersheriff, Jason 
McIntosh 
 
Undersheriff McIntosh began by explaining that that Sheriff’s Office is made up of 
three separate divisions: Corrections/Dispatch, Law Enforcement (Road Patrol), and 
Civil.  When the Corrections side is fully staffed, there are 38 sworn peace officers 
and 5 civilian employees.  That is 19 full-time correction officers and 6 part-time 
correction officers that maintain the jail.  Then there are 9 full-time dispatchers and 
4 part-time dispatchers which answer 911 calls and assist the corrections officers in 
the jail.   
 
The 5 civilian employees are 1 jail nurse, 1 full-time jail cook manager, 2 part-time 
jail cooks, and 1 full-time 911 Operations Coordinator.  The cooks basically work ten-
hour days so they are there for every meal, which means the cook manager works 
Monday through Thursday and then the part-time cooks will cover Friday through 
Sunday.  Years ago, the inmates were allowed to cook the breakfast but obviously 
that is no longer allowed. 
 
For Corrections Officers, the Peace Officer Training is about 10 weeks long and is 
approved by the Office of Public Safety (OPS).  Once an individual is hired, the 
Sheriff’s Office has one year to send them to an OPS approved Peace Officer 
Academy.  You can go beyond a year, but you need to request that extension form 



 

 

the NYS Corrections Office.  After successful completion of the Academy, they 
must annually recertify with firearms, pepper spray, and Article 35 of Penal Law.  
The state requires this annual, but the Sheriff’s Office does it semi-annually.  
 
Legislator Gilbert questioned if other counties require their Dispatchers to be Peace 
Officers, Undersheriff McIntosh explained that they wouldn’t, the only reason Lewis 
County Dispatchers are, is because they are in the jail which is over seen by NYS 
Commission of Corrections.  Legislator Hathway questioned what Article 35 was 
and it was explained as use of force, which is putting hands on people or using 
deadly physical force. 
 
When Road Patrol is fully staffed, there are 28 sworn police officers and 1 civilian 
employee.  That is 21 full-time police officers, which is made up of 16 uniformed 
police officers, including the Sheriff and Undersheriff, 14 are assigned for patrol, 2 
investigators, and 3 School Resource officers.  Then there are 4 part-time police 
officers, 1 is in plain clothes and assigned to pistol permits, and 3 
temporary/seasonal police officers who assist with recreation patrol.   
 
Police Officer Training is about 29 weeks long and is approved by Office of Public 
Safety (OPS).  Once an individual is hired the Sheriff’s Office has one year to send 
them to an OPS approved Police Officer Academy, luckily Watertown PD usually 
puts on a training course once a year so many new hires are sent there for training.  
After successful completion of the Academy, they must annually recertify with 
firearms and Article 35 of Penal Law.  They are also required to bi-annually recertify 
with the Breath Analysis Instrument which is a Public Health requirement. 
 
There are 2 police officers required on the road for each shift for Road Patrol.  
Occasionally there are 3, with one being a sergeant.  The jail is mandated at 4 
correction officers on each shift by the state and 2 dispatchers for each shift.  All of 
the shifts are 12 hours except for administration and civilian employees. 
 
When the Civil Department is fully staffed, there is 1 sworn police officer and 2 part-
time civilian employees.  One of the part-time employees is to fill in for personal 
time off for the full-time officer, their title is Civil Clerk.  The other part-time 
employee serves civil papers, their title is Civil Process Server and they come in 2 to 
3 times a week.  Serving Evictions and Orders of Protection are done by the full-
time police officer.  Sometimes the Road Patrol Officers help out when needed too. 
The training requirements are a two-week Civil School that the NYS Sheriff’s 
Association sponsors.   
 
Legislator Hathway questioned what would the Correction Officers be doing when 
the inmates are boarded out so the Jail Project can be completed, Undersheriff 
McIntosh explained that they would like to use the down time as an opportunity to 
catch up on some trainings, send some of them to supervisor schools, get first aid 



 

 

and CPR trainings done, cleaning and going through stuff, and allow some to use up 
their vacation time. 
 
Legislator Moroughan asked about the placement of the 2 Road Patrol cars, 
Undersheriff McIntosh responded that the county is divided up into 4 different 
zones, in the North there are two separate zones, and in the South, there are two 
separate zones.  The North zones should cover Copenhagen to Harrisville down to 
Croghan and New Bremen.  The South Zones should cover Lowville, Down to Port 
Leyden and over to West Leyden, and Greig.  However, if there is any type of 
accident or emergency then their time can be taken up by responding to that. 
 
The following dockets were reviewed: 
1. Authorizing renewal/extension of lease agreement between the County of Lewis 

and Cornell Cooperative Extension of Lewis County in a monthly amount of 
$2,450.00 commencing February 1, 2023 through January 31, 2024. 
AYE    5      NAY    0     
 

2. Support of amending the Vehicle and Traffic Law to raise the maximum weight 
for All-Terrain vehicles to include Side-By-Sides/UTVs.  County Attorney Joan 
McNichol pointed out that there is a revised version of this resolution that 
increases the weight to 2,000 lbs.  Legislator Leviker moved to accept the changes 
that County Attorney Joan McNichol stated, seconded by Legislator Chartrand and 
carried. 
AYE    5      NAY    0     
 

3. Authorizing change orders to the agreements with Bette & Cring and ENI for the 
Highway Garage Facilities Improvement project for the purchase and 
installation of guiderails along the new highway garage entrance on Route 812 
as required by the DOT at a cost of $40,683.00, and the purchase of equipment 
and installation required for adding AC to the mezzanine in the new highway 
building at a cost of $23,064.00.  County Manager, Ryan Piche explained both 
change orders in further detail. 
AYE    5      NAY    0     

 
The following motions were made: 
1. Legislator Chartrand moved to award the striping bid to Seneca Pavement 

Markings, Inc. in accordance with the tabulation of all bids prepared by the 
Highway Superintendent and placed on file with the Clerk of the Board for the 
period of April 1, 2023 through March 31, 2024, seconded by Legislator 
Moroughan and carried. 
 

2. Legislator Hathway moved to award hot asphalt mix based on project location in 
accordance with the tabulation of all bids prepared by the Highway 
Superintendent and placed on file with the Clerk of the Board, for the period of 
April 1, 2023 to March 31, 2024, seconded by Legislator Moroughan and carried. 



 

 

 
3. Legislator Moroughan moved to award bids for liquid bituminous to Midland 

Asphalt Materials, Inc., Vestal Asphalt, Suit-Kote, and Gorman Bros, Inc.; for re-
profiling, filing cracks and quick set slurry seal to Suit-Kote and Gorman Bros, 
Inc.; and for micro-surfacing to Suit-Kote, all in accordance with the tabulation 
of all bids prepared by the Highway Superintendent and placed on file with the 
Clerk of the Board for the period of April 1, 2023 through March 31, 2024, 
seconded by Legislator Chartrand and carried. 

 
There being no other business to come before the committee, Legislator Leviker 
moved to adjourn at 1:28 p.m., seconded by Legislator Moroughan, and carried. 
     
Respectfully submitted, 
Cassandra Moser, Clerk of the Board 


